
 

 

YOUR VIRTUAL TRAINER

Gaby K. Slezák

The Top 10 Free Collaboration Tools for 
Working from Home 

I've been working remotely since the nineties and am evaluating new collaboration and automation tools 
continuously. These are my top picks in 2020 for everyone who wants or needs to work in 
international teams, has clients all over the world or simply likes to work from their home 
office. All tools support multiple languages, work via web and mobile and store all data in the cloud. 
There’s hundreds more of course.

Keep in mind that tools are highly personal affairs - they have to fit you and your way of working, 
your work flows and the context of your business.

Book a free virtual coffee break with me on yourvirtualtrainer.net if you need more help.

Tools and apps covered: 

1. Zoom.  Supreme video conferencing, webinars, screen sharing

2. Slack. Essential team communication hub.

3. Miro. Online white board for real-time visual collaboration

4. Mural. Design Thinking online. Brainstorming & more. $

5. Padlet. Sticky notes online when you need it. Ad hoc collaboration.

6. Trello. Organise your life. Getting things done with fun.

7. Asana. Smart teams & project management in boards.

8. Sococo. Visual online workplace for distributed teams.

9. Acuity. Scheduling appointments and meetings on auto-pilot.

10. Meeting planner. Find the best time across time zones.

11. OneNote. The digital note-taking app for teams and individuals.

Okay let’s go - it starts on the next page!  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ZOOM. Supreme video conferencing, webinars, screen sharing. 

Zoom is an easy, reliable cloud platform for video and audio conferencing, chat, and 
webinars. The video quality is much better than Skype or Google Meet when conferencing with more 
than 3 people. One of the few meeting apps where screen sharing works with the web browser 
(no download). Only people who want to share their screen need the app (free, all platforms). 

Smooth integration in Slack and many other popular collaboration platforms and calendars. You 
have your own "room" with a fixed URL that you can share clients and other people you want to 
meet. Breakout rooms feature for webinars or bigger teams.

Try it out and video chat with me

€ € Pricing: The free forever basic plan has a time limit of 40 minutes for meetings with three or 
more participants, which is sufficient for most purposes (pssst: you can just restart the meeting if you 
need to double the time!). No time limit for up to two people. www.zoom.us
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Slack. Essential team communication hub. 

 

Slack: Company channels in the left side bar, conversations in the middle and optionally you can display 
threads of specific conversations, the directory or project files. Bots remind you and others of due tasks.

Slack is the international de facto standard for online collaboration in geographically distributed 
teams. The focus is on communication and saves hundreds of hours of face-to-face meetings. Build 
communication channels by topic or department, public or private, closed or open to outside 
collaborators. With a few simple measures you can manage a stress-free on-boarding of all employees.

Slack integrates seamlessly with everything. Google G Suite, Microsoft Outlook, OneDrive, Dropbox, 
Asana, Trello, Sococo and countless other data management and project planning tools, bots (no 
technical expertise required to integrate them). It includes its own video conferencing module, which, 
however, cannot keep up with Zoom or Skype for more than two participants (lower video quality).

€ € Pricing: Free version available and sufficient for agile teams for a long time, it includes up to 10 
apps/integrations but only one-to-one video calls. Limit: search only works up to 10K messages. Tip: 
Integrate video conference leader ZOOM (see top) for free and you have the best of both worlds. 
Paid plans start at 6.25 €/active user/month.  

Join our exclusive Slack Sandbox for Your Virtual Trainer clients and curious minds. 

 
www.yourvir tualtrainer.net | Gaby K. Slezák | gaby@yourvir tualtrainer.net         of  3 11

http://www.yourvirtualtrainer.net
mailto:gaby@yourvirtualtrainer.net
https://yourvirtualtrainer.slack.com


 

 

Your Virtual Trainer 

Gaby K. Slezák

Miro. Online white board for real-time visual collaboration. 

Miro: Your virtual flip chart when working from home with team members across the globe. For free!

You miss your flip chart, white board or meta plan wall badly? You had a workshop all planned 
out and Slack or Zoom are just not cutting it? You hate the crude „whiteboard“ tools of your company’s 
videoconferencing app? 

Then miro.com is your tool! Real-time and asynchronous visual collaboration made easy. Choose one 
of hundreds of professional templates, glue virtual sticky notes in all shapes and sizes intuitively 
to a board that is never too small, because it grows infinitely and stays zoomable.

Integrates and synchronizes with all major apps like Trello, OneDrive, Google Drive, Zapier, 
Adobe, Microsoft Teams and more. 

€ € Pricing: Free with unlimited team members (!), up to 3 active boards, all integrations 
above included. For more active boards and integration with Jira, Confluence and Asana you need the 
paid plan, starts at 8$ per user/month. There is even a special plan for consultants who work with 
different clients. www.miro.com

Miro: Choose from 
hundreds of 
templates or start 
from scratch. 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Mural. Design Thinking online. Brainstorming & more. 

Mural: Intuitive but comprehensive professional whiteboard tool for online brainstorming & creation.

Design Thinking is your thing? Then Mural is your tool.  
Simply glue virtual post-it's to beautiful boards, use plenty of clip art, graphics and symbols and the 
best professional background templates. Mural is ideal for teams and learning groups that need to 
collaborate visually and virtually (not in the same room).

Never start from scratch again (although you can!). Login with your company email (anybody with 
your company’s email address can login to company boards).

Boards can be shared with guests via URL (optionally with password) - they don't need a login (can't 
edit though).  Google Drive, Evernote and countless other integrations. Time saver: Mural offers 
hundreds of common brainstorm and meta plan stickers (check, smileys, arrows, idea…) to 
visualize your ideas fast. Collaboration: Comments, chat bar and voting function (to rate ideas/
collected suggestions).

€ Pricing: Paid. Free trial for 30 days. From 12 US$/member/month. www.mural.co

I have included Mural in this list despite the fact they do not use a free version anymore, because they 
offer a very special tool and give you 30 days to use it thoroughly. 
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Padlet. Sticky notes when you need it. Ad hoc collaboration. 

Padlet: Create beautiful online boards that make virtual collaboration as easy as pinning sticky notes to 
your wall. 

You can use Padlet spontaneously in meetings or workshops, because you can login with Google, 
Facebook or Microsoft accounts (it is a child's play - everyone can immediately be creative). Just pin a 
text, image, video or link (or all together) to your team wall, comment on the notes of others, move 
them around like you would move sticky notes around on the wall.

€ € Pricing: The free forever version lets you make up to 6 padlets (pin boards) for free, 
unlimited notes/media, unlimited members. Paid plans start at 8,85/month. Has been around for 
many years and is a clear recommendation, especially for teachers, trainers and non-technical teams. 

Get your own Padlet for free here 
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Trello. Organise your life. Getting things done with fun. 

Trello: Boost your (teams) productivity with boards like this. Powerful integration with thousands of platforms.

Trello has a proven record of international teams who love using it to get things done. Trello is 
„To-do lists on steroids“. Perfect for agile project management (think Kanban) but also for small 
business organization. Some of my clients and I use it for every single aspect in our life, especially Mums 
in Business. Very easy to use. Integrates and syncs with thousands of platforms and tools.

Boards are beautiful and can make work more fun. Less options but more user-friendly than 
competitor Asana.

€ € Pricing: Free forever version goes a long way: unlimited boards, people, lists, attached files up to 
10 MB. The catch is that you can only add one power-up per board. A power-up allows you to integrate 
Google Drive, Dropbox etc. and to connect and sync with thousands of other platforms and tools. The 
paid plans start at 9.99/user/month and then you have a powerful PM tool that integrates 
with Github, Jira etc. (IT guys need that) while keeping your more visually minded team mates happy.

Try it out in my Virtual Playground:  Send me your email address and I’ll invite you to my virtual 
playground in Trello with sample boards and lots of tips. Just sign up here for free and contact me, 
then you’ll have full access to all my resources exclusively.

www.trello.com/yourvirtualtrainer
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Asana. Smart team and project management in boards. 

 

Asana: The left side bar shows your lists/boards organized by teams. By connecting it to Google Drive or a 
thousand other platforms you can design company-wide half-automated workflows. In this screen shot: Typical 
Kanban board.

Easily organize and plan workflows, projects, and more, so you can keep your team's work on 
schedule. Like Trello, but less user-friendly. Lots of features and integrations with all popular tools and 
platforms. 
My verdict: powerful, but not as easy to use and as much fun as Trello and the additional features are not 
necessary for everyone. Pro: very slick integration with Unito and Zapier for automating and 
syncing purposes (with Jira, GitHub etc.). 

€ € Pricing: Free. Paid plans include more members, Gantt charts and permission management. 
Asana.com
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Sococo. Visual online workplace for distributed teams 

Sococo (formerly ClicMeet): A rather playful 2.5 D visual workspace solution for distributed teams who 
miss an actual water cooler which is the social glue in physical offices. 

You can see who's online and set up meetings spontaneously just like in a real world office:  You 
can see which of your team mates are "hanging out" in the lounge and join or invite them with a mouse 
click. I'll be honest: I personally have never used it in any project yet because you can’t use your 
own avatars/portraits, but it's one of the few with a room metaphor that is not 3D and does not 
require any downloads. Maybe your small team is a perfect fit for this tool? Let me know! 

€ Pricing: Paid. Free Trial. $13.49/user/month for teams up to 49 members. Very intuitive, short 
learning curve. www.sococo.com

I have included Sococo in this list because although they do not offer a free version anymore they are 
a very special tool (Sococo, if your’e reading this: how about including uploading your own avatar 
picture?).
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Acuity. Scheduling appointments and meetings on auto-pilot. 

 

Acuity lets your website visitors schedule a meeting without the hassle and only at times that you are free.

Acuity is like Doodle but smarter, with a direct sync to your calendars, and easy to use for 
people who want to meet you. Acuity lets your clients or team mates schedule an appointment 
with you automatically, without the back and forth of emails. After connecting your personal and 
work calendars (paid plans), you can define time slots where people can book you. You can even 
require advance payment. Acuity beats competitor vCita with its forever free plan. 
€ € Pricing: Starts with a forever free basic plan. Paid plans start at $15/month and offer automated 
booking of group meetings, classes or webinars/seminars. Integrates well with Google Calendar, 
iCal, Outlook/Office365 etc. and your website and offers many integrations like Salesforce, Zapier, 
PayPal, Zoom and many more. Try it out and schedule a virtual coffee with me! 

Meeting Planner. Find best time across time zones. 

You need to make a call to someone 
abroad or arrange a web or video 
conference across three different 
time zones? Find the best time across 
time zones with this Meeting Planner. In 
just three clicks you have the perfect 
time slot for Californians, Londoners and 
your team mates in the good ol’ Europe.

€ Free. www.timeanddate.com 
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OneNote. The digital note-taking app for teams (and individuals) 

 

One Note organizes your notes in notebooks, tabs and pages. They all live in the cloud on Microsoft One 
Drive and you can share notebooks with team members, clients or learners and collaborate in real time.

Create structured multimedia notebooks in the cloud, organize them intuitively, share with others 
and collaborate or ask for comments. Accessible from anywhere with any device (including Mac and 
iOS). The data is stored in the Microsoft One Drive Cloud. 

You decide if you embed documents and other media or just reference them (link to them). One 
Note sticks to the notebook metaphor and that’s what makes it so easy to use. I’m an Apple user and 
not a huge fan of Microsoft, but OneNote is doing a great job when it comes to sharing and 
collaborating on working materials, research, multi-media note-taking. 

€ Free. All you need is a free Microsoft account. www.onenote.com

Book a free virtual coffee break with me on yourvirtualtrainer.net if you want to dig in deeper.

The Top 10 Free Collaboration Tools for Working from Home by Gaby K. Slezak is licensed under a Creative Commons Attribution-
ShareAlike 4.0 International License.
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